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Application Cover Sheet

Before completing the grant proposal, please review the WYCF Grantmaking Guidelines. You must also thoroughly follow the Grant Application Instructions document that corresponds to this particular Grant Application. Print or type your responses below.  Complete the application in full and include required attachments.
Organization Information

	Executive Director, President or Board Chair
	     

	Name of Organization (as it appears on your IRS exemption letter)
	     

	Name of Fiscal Sponsor ( if applicable)
	     

	Address
	     
	City, State, Zip
	     

	Phone
	     
	Fax
	     
	Email
	     

	Website
	     
	County
	     

	Geographic area served 
	     
	Population served
	     

	501 (c)(3)?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	Date Incorporated
	     
	Tax ID or EIN
	     

	If you are not an IRS identified 501 (c)(3) charitable Nonprofit, what type of agency are you?
	     

	Organization Description

	     



Proposal Information 

	Request Amount
	$     
	Total Anticipated Project Budget
	$     

	Program or Project Title
	     

	Primary Contact
	     
	Phone
	     

	Address
City, State, Zip
	     
	Email
	     


	Proposal Summary

	     


Required Signatures

	
	     

	Signature of Executive Director, President or Board Chair
	Date

	     
	

	Print or Type Name
	


Application Narrative

Organizational Information

	Briefly describe the history and/or expertise of the organization: include your mission statement, objective and whom you have traditionally served (i.e. geographic area, ethnicity, income bracket, etc.)

	     


	Relationship with other organizations providing similar services: describe your working relationship with these agencies or associations including any collaborative efforts and what makes your organization unique

	     



Purpose of the Grant

	The problem or opportunity to be addressed and how that focus was determined

	     



	Specific activities for which you seek monies, including:

	What you plan to do?

     


	Who will carry out those activities?

     


	When you plan to carry out those activities?

     


	Other organizations participating in the activity, if any

	     



	Briefly describe the project activities or steps you will take to carry out your project.  Include a timeline, key staff/or volunteers responsible for the main portions of the plan.

	     



Evaluation

	What results or outcome do you believe you will achieve with the proposed project? How will it address the issue or need indicated in your grant purpose?

	     


	How will you evaluate the progress and success of your project? Please include an explanation of how you plan to measure achievement toward your goals. Describe the strategies and tools you will use.

	     


	If your project costs more than you are requesting from WYCF, how do you plan to cover those costs.  Please explain steps that have been or will be taken, to secure additional funding or in-kind support. (This section should offer explanation of items listed in the Income/Expense sections of the project budget form)

	     


	Is this a one-time or a continuing project?  If continuing, how will you support the project after the Community Foundation funding ends?

	     



Financial Information

Agency Budget Form

Applicant:
     
Current Fiscal Year:
     

Previous Fiscal year:
     
AGENCY EXPENSES:
	Expense Items
	Current FYE
	Previous FYE

	Salaries/Fringe Benefits
	     
	     

	Payroll Taxes
	     
	     

	Consultant & Professional Fees
	     
	     

	Insurance
	     
	     

	Travel
	     
	     

	Equipment
	     
	     

	Supplies
	     
	     

	Printing & Copying
	     
	     

	Telephone & Fax
	     
	     

	Postage & Shipping
	     
	     

	Rent
	     
	     

	Utilities
	     
	     

	Maintenance & Repairs
	     
	     

	Training
	     
	     

	Marketing
	     
	     

	Other (specify)
	     
	     

	Total Expenses
	     
	     


AGENCY REVENUE: 

	Funding Sources
	Current FYE
	Previous FYE

	Grants/Contracts/Contributions:

	Government
	     
	     

	Foundations (itemize)
	     
	     

	Corporations (itemize)
	     
	     

	Individuals
	     
	     

	Other (specify)
	     
	     

	Earned Income:

	Events
	     
	     

	Publications & Products
	     
	     

	Membership Income
	     
	     

	Other (specify)
	     
	     

	Total Agency Income
	     
	     


To specify and/or itemize line items, please attach a separate sheet of paper with the information. 

Financial Information

Project Budget Form

Applicant:
     
Project:

     




Time period this budget covers:     
PROJECT EXPENSES - List expense items for this project in the table below.

	Expense Items
	Amount Requested from WYCF
	In-Kind Donations
	$ from other sources
	Total
Budget

	Salaries/Fringe Benefits
	     
	     
	     
	     

	Payroll Taxes
	     
	     
	     
	     

	Consultant & Professional Fees
	     
	     
	     
	     

	Insurance
	     
	     
	     
	     

	Travel
	     
	     
	     
	     

	Equipment
	     
	     
	     
	     

	Supplies
	     
	     
	     
	     

	Printing & Copying
	     
	     
	     
	     

	Telephone & Fax
	     
	     
	     
	     

	Postage & Shipping
	     
	     
	     
	     

	Rent
	     
	     
	     
	     

	Utilities
	     
	     
	     
	     

	Maintenance & Repairs
	     
	     
	     
	     

	Training
	     
	     
	     
	     

	Marketing
	     
	     
	     
	     

	Other (specify)
	     
	     
	     
	     

	Total Project Expense
	     
	     
	     
	     


PROJECT INCOME - List each actual and/or anticipated source of funding for this project.

	Funding Sources
	Total Amount
	Funds Committed
	Funds Requested

	Wyoming Community Foundation Grant
	     
	-0-
	     

	Grants/Contracts/Contributions:

	Government
	     
	     
	     

	Foundations (itemize)
	     
	     
	     

	Corporations (itemize)
	     
	     
	     

	Individuals
	     
	     
	     

	Other (specify)
	     
	     
	     

	Earned Income:

	Events
	     
	     
	     

	Publications & Products
	     
	     
	     

	Membership Income
	     
	     
	     

	Other (specify)
	     
	     
	     

	Total Project Income
	     
	     
	     


To specify and/or itemize line items, please attach a separate sheet of paper with the information. 

Financial Information (continued)
In addition to the Agency Budget Form and the Project Budget Form, include the appropriate Financial Statements as outlined in the Application Instructions document that corresponds with this grant application.
Attachments

· List of board members and their professional affiliations

· List of key employees, including position and length of employment

· Letters of support from any cooperating organizations

· Copy of 501(c)(3) determination letter from the Internal Revenue Service

· Final report for previously funded grant, if applicable













